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BBenenue

[Ipou3BoACTBEHHAsI MPAKTUKA SBJISETCS BAKHEUIINM DJIEMEHTOM Y4eOHOTO
nporecca. [IpoxokneHne MpakTUKA OOECTIEUMBACT 3aKPEIICHHE M PACIIUPEHUE
3HaHWM, TIOJYYCHHBIX TPHU W3YYCHUH JUCIUIUIAH, OBJIAJCHUE HABBIKAMU
PAKTUYECKON pabOThI, MPUOOPETEHHUE OIbITa pa0OTHl B KOJUICKTUBE.

Ilens NPOM3BOJACTBEHHOW TPAKTUKA — 3aKpEIUICHHE, CHUCTeMaTH3aIlUs
3HAHWM, TMOJYYCHHBIX MPU HM3YyUYECHUU OOMIenpo(eCcCHOHATBHBIX W CIEIUaTbHBIX
JTUCTIATLTAH.

OCHOBHBIMH 3a7Ja9aMH TIPOU3BOJICTBEHHON MTPAKTHUKH SIBJISIOTCS

3aKpPCINNICHUC TCOPCTHYCCKUX 3HaHI/II/I IIOJIYUYCHHBIX B IIPOOCCCC

ofch@&-p@;qpralgtllgﬁeﬁ M.

HHOM CHGHHgJII)HOCTI/I

I THETHHON KO

O03HAKOMJICHHE C TPUHIUNAMHA M METOJaMH OTOOpa JTOKYMEHTOB,

"B(800J1.00r 26-2 8 e

COXPaHHOCTb JOKYMCHTOB;

.0 dist@martrae
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OcHOBHAaA 4acTh

OCHOBHBIMM 33JJa4aMH apX1UBa OPraHU3aLNU SBISIOTCA:

—  KOMIUIEKTOBaHME  apxuBa  JOKYMEHTAMHM, COCTaB  KOTOPBIX
IIPEyCMOTPEH MOJIOKEHNEM 00 apXUBE;

—  yder ¥ 0o0ecreyeHue COXpaHHOCTH JOKYMEHTOB;

—  CO3JlaHHE€ Hay4HO-CIIPABOYHOIO armapara K JOKyMEHTaM apXuBa;

—  UCIIOJIb30BAHUE XPAHSIIIUXCS B ApXUBE TOKYMEHTOB;

—  IIOATOTOBKA W IHepenadya JTOKYMEHTOB, OTHOCSIIMXCA K ApPXMBHOMY
¢onny Poccuiickoii denepanny, Ha MOCTOSIHHOE XPAHEHHWE B COOTBETCTBUU CO
CpOKaMHKg U TpeOOBaHUSAMHU, YCTaHOBJICHHbIMU (Dgrepasbslefi apXuUBHOM ciykOoi
otchet-po-prakitke ru-
denepanum.

; O KITHOY
BEIET CHMCKM OpraHuW3aluMid W CTPYKTYPHBIX ITOAPA3ACICHUN

0p81/13 51 I/I@@B OMH%K %HB - 2
— \ I JOKYMCHTBI CTPYKTYPHBIX

MHUMaeT YIIOPSJIOUCHHbBIC
nonpamenem&] OpFaHIf:lH OpraHu3anun olI/ICTquI/IKOB KOMILUICKTOBAaHUSA

1S mailli.ru

— YUYUTBIBACT H ClICYMBACT COXPAaHHOCTb IIPUHATBIX B apXWB

apXuBa;

JNOKYMEHTOB;

—  cO3laeT M TONJEPKUBAET B AaKTyaJIbHOM COCTOSIHUM Hay4yHO-
CIIPAaBOYHBIN anmnapar K JIOKYMEHTaM apXHBa;

—  opranuzyer HHGOPMAIMOHHOE OOCIyKMBAaHUE PYKOBOAUTENECH H
CTPYKTYPHBIX TOJpa3JeieHUl OpraHu3aluu, OCYIIECTBIISIET HCIOJb30BaHUE
JIOKYMEHTOB 10 3allpocaM OpraHU3aluil U YaCTHBIX JIUI], B TOM YHCIIE€ COLIMAIbHO-
IPaBOBBIM 3aIIPOCaM IPaKJIaH, BEJET YUeT U aHAJIU3 UCIIOJIb30BaHUS;

—  POBOJMUT BKCHEPTHU3Y LEHHOCTH U  OCYLIECTBISET KOMILIEKC

OpraHUu3allMOHHBIX U MCTOAUYCCKHUX MGpOHpI/IHTI/Iﬁ Mo nepcaadyc JOKYMCHTOB Ha
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IMIOCTOAHHOC XPAHCHHUC,

—  OCYIIECTBIIIET  MPOBEPKY  MpaBUIBHOCTH  (OpMUPOBaHUS U
opopMIIeHUS NIe1 B CTPYKTYPHBIX TOMPA3JEICHUSIX OpraHu3aluid W APYyTHX
OopraHu3anuiax — HCTOYHHUKAX KOMIIJICKTOBAHU,

—  opraHu3yer pabOTy 1O COCTaBJIICHUIO HOMEHKJIATYphl  Jiel
OpraHM3allly;

—  OKa3bIBa€T METOJMYECKYH) U MPAKTUYECKYH IMOMOIIb CTPYKTYPHBIM
MoJIpa3/ieJICHUsIM B paboTe ¢ JOKYMEHTaMHU;

— Y4aCTBYCT B pa3pa60TKe HOPMATUBHBIX U MCTOIUYCCKHX TOKYMCHTOB
10 ApXUBHOMY ACITY U JOKYMCHTALITMOHHOMY O6€CH€‘-I€HI/IIO YIHPAaBJICHUS,

Y4aCTBYCT B IIPpOBCACHUH M Ip SITOTH I10 ITIOBBIIIICHU IO
otehet-pe-prakitlee.ru-
JI

yYHpaBJIICHUSA, B TOM ¢ B oOpradu3anusax — HCTOYHHUKAX KOMIIJICKTOBAHUA

'OTHETHLILOL KA, ...

HaxXOoAIMUCCA HAa XPAHCHHH B apXMBC OpraHu3aluv, ICPCAar0OTCsa Ha ITOCTOAHHOC

ngeHH(Ag@a B Wa Y2 Mo Wal| 8

TroCyaapCM3CHHBIM (MYHUIIUMIAIIBHBIN ) dAPpXUB, IJIs1 KOTOPOI'0 HaHHaA raHu3anus

— ¢oHa000pazPBATEINH | SIB MCTOYHUKOM -OMIUICKTOBaHUS. JIOKYMEHTBI
[epeaaroTe al Sct) myal o.CWeHHHﬁ apxXuB B
YIOPSAOYEHHOM  COCTOSIH C  COOTBETCTBYIOIIMM  HAy4YHO-CIIPABOYHBIM
arnrapaTom.

[IpenenbHble CPOKM BPEMEHHOIO XPAHEHUS APXUBHBIX JIOKYMEHTOB B
apxXuBe:

—  apXMBHBIE JIOKYMEHTbl OPraHOB MECTHOTO CaMOYNpPABJIECHUS,
YUPEKACHUM, OPTaHU3ALNN, TPEANPUITANA TOPOJACKOTO U PAOHHOTO NOAYUHEHHS,
MPEANPUATHNA CETBCKOT0 X035IMCTBA - S JIET;

—  3alHCU aKTOB TPAXJAHCKOTO COCTOSIHHS, JOKYMEHTHI MO JUYHOMY
COCTaBy, 3alIMCU HOTApUAIBHBIX JCHCTBUU U CyneOHBIC N1ea, MOXO035SHCTBCHHBIS

KHUTH - 75 JIeT;



—  apxXuBHBIE JOKYMEHTbI, 0Opa3oBaBIIMECS TPU OCYLIECTBICHUU
JESTeTbHOCTH  COBMECTHBIX  (C  ydacTHEM  TOCYJIapcTBa)  MPEaNpHSITHA,
opraHu3anuii U OOBEAMHEHUN CMeENIaHHBIX (OpPM COOCTBEHHOCTH, B YCTaBHOM
KaluTale KOTOPBIX Tpeobiamaer noss ¢eaepatbHOR WM TOCYIapCTBEHHON
coOcTBeHHOCTH, - 10 I1€ET;

—  TpOEKTHas JOKyMEHTAIMs 10 KalluTaIbHOMY CTPOUTENBCTBY - 25 JIET;

[lepenaya MOKYMEHTOB MOCTOSITHHOTO XpaHEHHsI B TOCYAApCTBEHHBIA apXUB,
KaK MpaBUIJIO, OCYIIECTBISETCS €KEroJHO B COOTBETCTBUU C IIAHOM-TpaduKoM,
YTBEPXKJACHHBIM PYKOBOJIUTEIISIMA OpPTaHMU3AlMM W apXWBa. B opraHumsamusx c
HEOONBIIUM O00BEMOM €XKETOJHO O00pa3yroIIMXCS JOKYMEHTOB TMOCTOSHHOTO

XpaHEHH@ IO COTJJaCOBAaHMIO C apXUBOM IEpe/aga JIOKYME@iTOB OCYLIECTBIIAETCS
otchet-po-praktike:ru -

YTBEPKIAEHHBIM JKCIEePTHO-NIPOBEPGHHON KOMHUCCHM APXUBHOIO YUYPEKIACHUS

O TLbL 000 KT, ..

UCTOpUYECKas CIpaBKa Ha apXWBHBIM (oHA opranm3anuu. [Ipm mociemyrommx

nepgiay 8}@ OB 1T emxlzx@ e_K %{61&1&:01(% 8paBKe 0
npOUCIIENUNX U3

MCcHEHUAX/B Ha3BaHUN, QYHKUMSX, CTPYKTYpE, NOAUNHEHHOCTH

OopraHu3alnuun, €€ 0€TaBC

JOKYMEHTOB B TOCYZapCTBE

FOIHNN JOKYMCHIO@. Hepez[aqa ACIT IIPOBOAUTCA

A A e o o
[ ]

apXWB.

[IprieM TOKYMEHTOB Ha MOCTOSIHHOE XpaHeHHE 0(QOPMIISIETCSI AKTOM ITpHeMa-
nepeaauu aen. Ecnu mpu nepenaye oOHAPYKEHO PACXOXKIACHUE MEXKIAY UTOTOBOM
3alUChI0 B OMHMCH M (PAKTUYECKUM HAIMYMEM I[epe/laBaeMbIX JIel, B OIHCHU
JieiaeTcsl HoBasi UTOTOBas 3aIMCh, B KOTOPOM YKa3bIBAIOTCS (DAKTUUECKOE HAIMYKE
¥ HOMEpA OTCYTCTBYIOIIMX Aei. HoMepa OTCyTCTBYrOIIMX JI€71 OrOBAapUBAIOTCA B
aKTe IpUeMa-Iepeiadyn JOKyMEHTOB Ha I'OCYIApCTBEHHOE XPAaHEHUE; IIPUYNHBI UX
OTCYTCTBUS — B IIPUJIAra€MOM K aKTy CIIPaBKE OpraHU3alUu.

ApXWB NpUHUMAET MeEpPHI MO PO3BICKY JOKYMEHTOB. Ha oTcyrcTByrommue

AOKYMCHTBI, MCPBI 110 PO3BICKY KOTOPBIX HC HaJIN PC3YJIbTATOB, COCTABIIACTCA aKT
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00 yTpaTe AOKYMEHTOB. YTpaueHHbI€ MOAIUHHUKM JOKYMEHTOB MOTYT OBITh
3aMEHEHBI UX KOMUSIMHU.

Ilepen nepenadeld AOKYMEHTOB Ha IIOCTOSIHHOE XPAaHEHUE COBMECTHO C
IpEICTaBUTENIEM IOCYJapCTBEHHOIO apXMBa MPOBOJUTCS NMPOBEPKA MPAaBUIBHOCTH
HAyYHO-TEXHUYECKOW  00paboTKM  Jen,  (PU3MYEeCKOro U CaHUTApHO-
TUTUEHUYECKOTO0  COCTOSIHUS  J0KyMeHToB. Ilpu oOHapyxenuum nedexTos
COCTaBJISIETCSl aKT; YCTpaHEHHE OOHAPY>KEHHBIX A€(PEKTOB MPOBOJIUTCA CHUIIAMU
opraHuzanui. Bmecte ¢ JOKyMEHTaMU MEPEAAOTCS TPU IK3EMIULSIpa ONUCU U
OJIMH 3K3EMIUISIp aKTa MpueMa-nepesadu JIel.

KommnnektoBanue apxXuBa OopraHu3anuu — 9TO CHUCTEMATHUYCCKOC

MIQITOJTHQHUE apXHBa JOKYMEHTAMH CTPYKTYPHBIXQIOIPA3MSHECHUN OpraHU3alnu, a
K

Ot het-PO-Pratetin O:ftl-

Ora&rbriton Koy

OIIpCACIICHNEC COCTABA NOKYMCHTOB, ITOVICIKAIIIUX IIPUCMY B aPXHUB,

& (800):100=20:28.....

HOBHBIMHU HETOYHUKAMHN KOMIUICKTOBAHHA apXHBa

SIBJISTFOTCSI: ° °
- distmark-ru

°
— I0/IBEIOMCTBCH OpraHU3aIHH.

Odopmiienne nen mpoBOAUTCS PaOOTHUKAMH CITY>KObI JTOKYMEHTAIIMOHHOTO
oOecrieueHus yIpaBiIeHUsI apXHuBa, B 00S3aHHOCTH KOTOPHIX BXOJUT 3aBEJCHUE U
dbopMupoBaHue e, MPU METOAMYECKOW MOMOIIM M TIOJI KOHTPOJIEM apXuBa
opraHm3anuu. B 3aBUCHMOCTH OT CPOKOB XPaHEHHUsS IMPOBOJIUTCS IMOJHOE WIH
yacTUYHOE 0OPMIICHUE JEI.

Opranuzainusi XpaHeHHs JOKYMEHTOB — CUCTEMa MEPOTPUITHM, BKITIOYAIOIIAs
palMoHAIbHOE pa3MEIICHUE JOKYMEHTOB, KOHTPOJb 3a WX JBHKCHHEM W
(GU3HYECKIM COCTOSHUEM, KOMHUPOBAHHWE JOKYMEHTOB C IIENBbI0 CO3JaHUS

cTpaxoBoro ¢GoHAa W (QoHIA TMOJBH30BAHUSA, BOCCTAHOBJIEHHE (pecTaBparus)
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NEPBOHAYAJBHBIX MWJIM OJM3KMX K I€pPBOHAYAJIbHBIM CBOMCTB M BHELIHUX
PU3HAKOB IOKYMEHTOB, MOJIBEPIIINXCS MOBPEXKACHUIO WIH Pa3pyIICHHUIO.

Jlist obecnieueHrsl COXpaHHOCTH JOKYMEHTOB B apXUBE OCYILIECTBIIACTCA:

—  KOMIUIEKC Mep IO OpraHu3allid XpaHEHUs, MpelyCMaTpUBAIOLIUIL
CO3JaHUE MaTepUAIbHO-TEXHUYECKOW Oa3bl XpaHEHUsT JOKYMEHTOB (3[JaHuE U
NOMEIECHNS] XPAaHWIMIL, CPEACTBA XPAaHEHHs JIOKYMEHTOB, CPEJICTBA OXpaHbl U
0€30I1aCHOCTH  XpaHEHMs, CpeACTBa KIMMATHUYECKOIO KOHTPOJS, CpEICTBa
KOITMPOBAHUS U BOCCTAHOBJICHHUS IMOBPEXKACHHBIX JTOKYMEHTOB N);

—  KOMIUIEKC M€p MO CO3/IaHUI0 U COONIOACHUIO HOPMATHUBHBIX YCIIOBUH

XpaHEHHs] JTOKYMEHTOB (TeMIepaTypHO-BIAXXHOCTHBIMA, CBETOBOM, CaHUTAPHO-

TUCHU{ECKUI, OXPAHHBIA PEKUMBI XPAHCHUS). ]

T ®
otchet-po-prakiike -

AOKYMCHTOB H KOHTPOJIb HX CI) HYCCKOI0 COCTOAHHA TIpU IMOCTYIICHUU
n@ é, X_Xpa e q B_HA_JJQCTOSTHHOE
YYHUTHIBACTCA CIIeM(PUKA BHIOBOTO COCTaBa JOKYMEHTOB apXHBa.

(R00) - 100=26=28 -
7| C

MOBPCKACH NN, BPCIAHBIX B@3JACHCTBUU OKPYIKAIOIICH €abl U HCKIIIOYAaIOIINUX

yTpaTy JOKYME§ITeB. °
) RGN Lo A covmecrnsmern
([ ]
TeMHOoTe. Bce Buabl pabo NOKYMEHTaMHU IMPOBOIATCA IPU OrPaHUYECHHBIX

ypOoBHSX ocBenleHua. OcBelleHne B XpaHWIMIIAX KaK €CTECTBEHHOE, TaK H
UCKYCCTBEHHOE. ECTECTBEHHOE OCBEIEHHE: PACCESHHBIM CBETOM, Ha OKHAX
CBETOPACCEHUBATENIA IITOP M JKAIMO3U. [[1s 3auThl JTOKYMEHTOB HCIOJIb3YETCA
XpaHEeHHE B IepervieTax, Mamkax, KopoOkax, mkadax, Ha CTeJUIaxax 3aKpbhITOro
TAna. J[md MCKYyCCTBEHHOrO OCBEHICHHUS NMPUMEHSIOTCS JaMIlbl HAaKaJWBaHUS B
3aKPBITHIX MIadOHAX C IIAJIKOW MOBEPXHOCTHIO.

TemmepaTypHO-BIAKHOCTHBIN PEXKUM. [Tomewmenus XPpaHWJIUILLL,
000py/IOBaHbl CHUCTEMAaMU KOHAMIIMOHUPOBAHUSA BO3AYyXa, MOJIEPKUBAECTCS

ONTUMAJIbHBIA TEMIIEPaTypPHO-BIAKHOCTHBIM PEKUM, YUUTHIBAIOIMIUNA CTIELUPUKY
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BUJIOB JOKyMEHTOB. B TaHHOM apXxuBe XpaHATCs OyMa)KHbIE JOKYMEHTBI, IOATOMY
temneparypa — 17-19°C, orHocuTenpHas BHaXHOCTh Bo3ayxa — 50-55%.
TemnepaTypHO-BJIaKHOCTHBIA PEXHM B XPAHWIAIIAX KOHTPOJIHUPYETCS IIyTEM
PEryJIIPHOTO HU3MEPEHHUs MapaMeTPOB BO3AyXa: OAUH pa3 B Henemto. MmMerorcs
O0apoMeTpbl U TEPMOMETPBI, KOTOPbIE MOMOTAalOT CIEAUTh 33 BIAKHOCTBIO U
TEMIIEpaTypOil MOMEIEHN, OHH Pa3MEIIEHbl B IJIaBHOM MPOXOJE Ha CTEJUIaXe,
BJAIM OT OTONMUTENbHBIX W BEHTWISIMOHHBIX CHUCTEM. TemmeparypHoO-
BJQKHOCTHBI PEXUM B XPaHWIMILAX KOHTPOJHMPYETCS IIyTEM PETYJISPHOTO
U3MEpEHUs TapaMeTpoB BO3JyXa: OJMH pa3 B Heaemto. [lokazanusi nmpubopoB
(UKCUPYIOTCSA B PETUCTPALIMOHHOM KypHAJIe.
WTAPHO-TUTUCHUYECKUN pexnuM. [lomglueHNse agpxuBa coaepxKarcs B
otehet-po-prakiike +u-
BO3/lyXa, HCKIIIOYAr0 oOpa3zoBafie HENPOBETPUBAEMBIX 30H, OIACHBIX B
c@ - é\( 0THO . QTKpRIBA IJI0E_BREMS roja
B BEpXHEH OJexkJe, MOKpOW U Trps3HOM 00yBU. B xpanwnumy mnpoBOASTCS

CV8M& ‘{68 @e 60p% [@B:OQP@EC%G%IHHB&HHG

CTCJIJIaXKE MKa@oB M CPLACTB XPaHCHUS, I10JIbI, INNIIMHTYCbI, IMOAOKOHHHKH,

OKOJIbHBIE AOCM  CTel i o0OpaOaThiPaigrcss BOJHBIMH  PAcCTBOpaMU
AQHTUCETITUK @ 21 -SI m&IB pamﬂ (B Hauaje H 110
°

OKOHYAHUU OTONHUTEIBHOTO OHA) JOKYMEHTHI (BBIOOPOYHO) W TOMEIICHUS

XpaHWIUI] TOJABEPraloT OO0CIEIOBAaHUIO JJIi CBOEBPEMEHHOIO OOHApYKEHUs
HACEKOMBIX U IJIECHEBBIX IPUOOB.

Oxpannpiii pexuM. OXpaHHBIA PEXUM 00ECIICUMBACTCS BBIOOPOM MecCTa
pasMelleHUssT apxXuBa, TEXHUYECKUMHU CPEACTBAMU 3alUThl, OpraHU3alueu
CUCTEMBI OXpaHbl, CUTHAIU3ALUHU, COOJIIOJCHHEM MEp MNPOMYCKHOTO pEexXuMa,
Nopsi/IKa J0CTyna B XpaHuiuile. HapykHble IBEpU apXWBa U XPaHWIIUIL UMEIOT
METaNIMYECKYI0 OOJIMLOBKY W MpOYHbIe 3amopbl. Ha gocTynHble HM3BHE OKHA
YCTAHOBJICHBl 3allMpacMble, pAaCIHallHble HApYXKy METAUIMYECKUE PELIETKH.

[Tomenienus: apxuBa 000pyAOBAHO OXPAHHOW CUTHANIM3aIlMel, B Hepabouee BpeMs
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NOMEIIEHUS TUIOMOUPYIOTCS. XpaHWIHILA B pabodee BpeMs 3aKpbIThl HA KIIOY.
[IpaBo nocTymna B XpaHUIIUIIE UMEIOT 3aBEIYIOIINIA U COTPYTHUKH XPaHUITHIIA.

Pasmemenne OOKyMEHTOB B XpaHwiuile. JIOKyMEHThl B XpaHHIUIIAX
pa3MelieHbl B MOpsiiKe, OOECHeuMBalOIIEM HUX KOMIUIEKCHOE XpaHEHHE B
COOTBETCTBMHM C YYETHBIMH JOKYMEHTaMH M OmepaTHBHBIA mouck. [lopsmox
PacrojIoKeHUs TOKYMEHTOB B apXKBE OMNPE/IEIICH IUIAHOM UX Pa3MEIICHHUS.

CpenactBa  xpaHeHHMs. XpaHWIMIIA  OOOpPYAOBAaHbl  CTAlMOHAPHBIMU
METAUTMYECKUMHU CTeIIa)KaMi M METAJUTMYECKUMH [IKadaMu, a TakkKe UMEIOTCsS
ceiippl, rne XpaHATCS ONUCU JEeJ, PACIOJIOKEHHbIE B JIaHHOM XpPaHWJIUIIIE.
Crennaxu yCTaHOBIIEHBI MEPIICHINKYISIPHO CTEHAM C OKOHHBIMH ITPOEMaMH.

PagcTaHOBKa CpeCTB XpaHEHUS OCYIIECTBAEHA B COOFBETCTBUU C HOPMAMU:

otehet-po-praletilee.fu-

(mpoxoa) MexAy cTenfaxamMu — 75%CM; pacCTOSIHHE MEXIY HapyKHOM CTEHON
3@ zé pagie CcT — 75 cM. DaccTo MEXKITY
c ’:[jﬁ m&af:)gﬁwﬁﬁ KMQ%OHOM u
HIDKHEH IMOJIKOH cTeaxa (mkada) — He MeHee 15 cM.

8I[O ng(}@ﬂ bl H e e ,_B I\6<_CEEH83OB3HI/ICM
3all

NEPBUYHb UTHBIX CPEACTB XpPaHCHUS (KOPOOOK, MAIIOK) B COOTBETCTBUH C
BUZaMH, (opygasom U BHEIIHUME PCOOCHHOCTSMU JOKYMEHTOB:
OyMakHbIe é%%% m)@{elpl[ .pMHBI B KapTOHHBIX
KOpOoOKax, mamkax, a JOKyM BPEMEHHOI'0 XpaHEHUS — B CBS3KaX;

TonorpadupoBanue. Bece momenieHns apxuBa, a TaKKe CTEUIAXH, IKAQBHI,
MOJIKA TIPOHYMEPOBaHBl. B Ka)JI0M OTACIbHOM IOMEIICHUN CTEIUIaXKH, IIKadBbl,
TIOJIKH TTPOHYMEPOBaHBI CBEPXY BHU3, CJIEBA HAIIPaBO. B IeNsIX 3aKperieHus MecTa
XpaHeHHUs  JOKYMCHTOB B  XpaHWIMIIAX  COCTABJICHBI  IMOCTEIUIAXKHBIC
Tororpaduueckue ykazarend. KapTOyku TOCTEIUTaXKHOTO TOMOTPAPHUECKOTO
yKaszareisl COCTaBJICHBl HA KaXKIBIA CTEUIaX MW PACIOJIOKCHBI 0 TIOPSAKY
HOMEpPOB CTEUIAXKEH B MpeleNax KaXIOoro OTACIbHOro mnomemieHus. Kaprouku
no(OHIOBOTO TOMOTpahuecKoro yKaszaTellsi COCTABJICHBl HAa KaXKIbIM (HOHI U

paciojararoTcsa B IMOpAIKE HOMECPOB (1)0HI[OB.
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IIpoBepka HaaMuMsi M COCTOSHHS JIOKYMEHTOB IIPOBOJMUTCS B LEIAX
YCTaHOBJICHUSI (DAKTUYECKOTO HAJIUYUS E€AUHUI] XPAHEHUS W COOTBETCTBUS MX
KOJIMYECTBY, YHCIALIEMYCSI IO YYETHBIM JOKYMEHTaM, BBISBIEHUS JTOKYMEHTOB,
MOJIeKAIINX PECTaBPALMK U MPOPUIAKTUIECKON 00paboTKe.

B xoze npoBepKku OCyLIECTBISETCS:

—  yCTaHOBJIeHHE (aKTUUECKOTO HAJUUUS JOKYMEHTOB, HAXOASIIUXCS HA
XpaHEHHUH B apXUBE;

—  BBISIBJICHUE U YCTPAHEHUE HEJOCTATKOB B yU€Te JOKYMEHTOB;

—  BBISBJICHHE OTCYTCTBYIOIIMX JIOKYMEHTOB U OpraHu3anus Hux

PO3BICKa;

BBISIBJICHUC n yuceT JAOKYMCHTO4, T 66 J11050,¢ peCTaBpalvu,
otehet-pe-prakitke.ru

[IpoBepka HaNUU# U COCTOSIHIA JOKYMEHTOB MPOBOJAUTCS OJIMH pa3 B 5 JIET.

0 poBEp ajgy4 " T J1 YarTCs

B KaXIOM TIOJOBOM pa3aciic CBOI[HOﬁ OIMMCH, COOTBCTCTBUC HYMCPAIHWU OCII

)4\ OBbI 3383@ @:3 Hu CB IEI‘&X av)ﬁB_H%e HaJIN4us1

U COCTOANMA ACIT HPOBOAYICA ITYTCM CBCPKHM OIIMCATCIIBHBIX CTATCH OIIMCHU C

OMHCAHUEM Jigfi &a 00JI0 (mudpa, HazBamgs ¢GoHIO0OpA3OBATENSA U €T0
CTpYKTYpHBd)lpS{ nlnloi3ack1%m1<c03 Aen, aatr fel,
°

KoJuyecTBa JuctoB). Jluc OBEPKM HAIMYUAS W COCTOSHHS Jel B (GoHe

COCTaBJISIETCSI HEITOCPEACTBEHHO B XOJ€ IIPOBEPKU; JUCTHI IIPOBEPKU HYMEPYIOTCSA
10 TIOPSIIKY HOMEPOB B Mpejenax MPOBEPKH KaKI0ro (oHIa M MOANUCHIBAIOTCS
ucnoiauteneM. [lo okoHuanuu npoBepku (HOHIA TUCTHI TPOBEPKH BKIFOYAIOTCS B
neno pqanHoro ¢ouga. Eciu B pe3ynibTare NpOBEPKU HEJIOCTATKOB HE OOHAPYKEHO,
JIUCT MPOBEPKU B Jes0 (poHIa He BKiIovaeTcs. [1o okoHYaHUU NMPOBEPKU HATUYUS
Y COCTOSIHUA JOKYMEHTOB I10 Ka)KJI0M OIKMCHU B KOHIIE OITUCH ITOCIIE 3aBEPUTEIBbHON
HAJIMCH JENAETCS 3alMCh «IIPOBEPEHO», MPOCTABISAETCS JaTa NPOBEPKHU; 3aIUCh
MNOAMUCKHIBAETCS MPOBOJMBIIMMU TPOBEPKY paOOTHUKAMU C YKa3aHUEM HX

nomxHocTe. Ecnu mpoBepkoil oOHapyxkeHa HemocTada Jed U JOKYMEHTOB, TO
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OpraHM3yeTcsi MX pPO3bICK. PO3BICK pEeKOMEHIyeTCs NMPOBOJWTH B TEUEHHUE Toja
TI0CJIC 3aBEPILCHUS IPOBEPKU HATUYHS JIC]I.

O6mme TpeOoOBaHUA K YYETy JOKYMEHTOB. YUET JOKYMEHTOB B apXHBE
OpraHM3aIi — 3TO ONPEJCIICHHE WX KOJMYECTBA M COCTaBa B YCTAHOBJICHHBIX
eJMHUIIAX y4yeTa U (pukcanms (perucTpamus) MPUHAICKHOCTH KaKI0W ¢TUHUIIBI
ydera K OINpEACIICHHOMY KOMIUIEKCY W OOINEro WX KOJUYEeCTBA B YYETHBIX
nokyMmeHTax. [1oa y4eTHBIM JOKYMEHTOM IMOHHUMAETCS JOKYMEHT YCTaHOBJICHHOU
dbopmbl, (DUKCUPYIOMMIA TIOCTYIJICHUE, BHIOBITHE, KOJWYECTBO, COCTaB U
COCTOSTHHE apXWBHBIX JJOKYMEHTOB B €IMHUIAX y4eTa. YUeT JOKYMEHTOB B apXHBE
OpraHM3alK SBJISCTCS OJHUM H3 CPEACTB OOCCHEYCHHS HX COXPAaHHOCTH H

KQHTPOAg 32 WX, HaJUYWCM. Y4UETy TMOJJIc)Kag BCE &PAHSIINECS B apXHBe
otchet-pe-prakirke tu-

Yder npou3BOAUTCS HYTEM NPHCB®CHUS apXWBHBIM JOKyMEHTaM (€IMHHIIAM

TTT éaﬁi’«’f;f“’iz‘f"bepﬂ B”ﬁ‘jﬁﬁﬁ‘mmm

ApxuBHbIi mudp — o0003HAUEHWE, HAHOCHMMOE Ha KAXKAYI0 CIUHUILY

xp8€HI/I C 8{) ufnus de @ JIEHT b6141x1 A%c b1l (P
[ | [ |

COCTOUT Mg HOMEpPOB: apXuBHOTo (POHIA MO CIUCKY (DOHIOB apXHMBa OPraHU3AIUN

H 4YCpe3 Aapo @0 CIIMCK HIAOB TOCYIAapeLHJCHHOIO apxmBa, HMCTOYHHKOM
A

FSE TR @Y. s s
[ ]

Homep apxuBHOTO (QoHIA CBaMBACTCA T'OCYIApCTBEHHBIM APXWBOM IIOCIE

KOMIIJICKTO

odopMIICHHUSI TIEPBOr0 TOCTYIUICHHS JOKYMEHTOB OpraHU3allMd Ha IOCTOSHHOE
xpaneHre. OCHOBHBIMU CIWHHUIIAMH Yy4YeTa JIOKYMEHTOB HE3aBHCHMO OT BHJIA
HOCHUTEJIS, CITOc00a M TEXHUKHU 3aKperieHus] THOOPMAIIUH SIBISIOTCS:

—  apxXuBHBIHA (DOHJ, apXUBHAS KOJIICKIINS,

—  eOWHUIA XpaHEHU.

Enunnma  xpanenus — (Qu3WYeCKHM 000COOJEHHBIE JIOKYMEHT  WJIU
COBOKYIHOCTh JIOKYMEHTOB, WMEIOIINE CaMOCTOSTCIIbHBIC 3HadeHue. EmuHuia
XpaHEeHHs JOKYMEHTOB Ha OyMaKHOW OCHOBE ([1€710) COBOKYITHOCTh JOKYMEHTOB,

OT,ZIGJILHBIﬁ AJOKYMCHT, 3aKJIFOUYCHHLIC B O6OCO6HCHHYIO 06J'IO}KKy, ITaIIKy.
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VY4er JOKyMEHTOB B apXHBE€ CTPOHUTCS Ha OCHOBE COOJIIO/IEHUS] IPUHLIUIIOB:
LHEHTpAIU3allui, BBIPAKEHHOM B NPUMEHEHUM €IUHBIX €IUHULl YYeTa;
YHU(PHUKAIIUH, OCHOBAaHHOW Ha COOJIIOJICHUU MPEEeMCTBEHHOCTH y4deTa apXHBHBIX
JOKYMEHTOB Ha BCEX CTaAMsIX pabOThl ¢ HUMHU; TUHAMHUYHOCTH, 00eCTIeYnBaEcMOn
CBOEBPEMEHHBIM M ONEPATUBHBIM BHECEHUEM M3MEHEHUM B YUYETHBIE JOKYMEHTBI
WM COCTABJICHUEM HOBBIX YYETHBIX JOKYMEHTOB; IIOJIHOTBI M JIOCTOBEPHOCTHU
yueta. B apxuBe Bemercss LEHTPAIM30BAHHBIA YYET JIOKYMEHTOB B KaXJIOM
XPaHWIMILIE, OCYIIECTBISAEMBIA COTPYIHHKAMH 3aKPEIUIEHHBIMA 34 KaXIbIM
XPaHWINLIEM.

Hayuno-cnpaBounsiii annapatr (HCA) — cTpykTypupoBaHHAsi COBOKYITHOCTb

DJICMCHF)B OINMUCAHWUN JOKYMEHTOB (BTOPUYHOH ITOKyMEHTHOW HH(POpMAIINN),
otchet-pe-prakitice.ru-
IPEAHA3HAYCHHBIX 1A~ ITOMCKA YMEHTOB M JIOKYMEHTHOH HWH(pOpPMALIHH.
C@ o2 o a Ck YMEH apxuBa
apXUBHBIX CIIPAaBOYHUKOB, 0a3 JAHHBIX O COCTaBE M COJEP)KaHUU JIOKyMEHTOB,

@ e« DI OCHE:365[ HOH%&SKYMGHTOB
- [

coN@BacibIXNa il jiaRuHO-NeT
U JTOKyMEYTHOM WHApopMamin B LemiX 3pPexTuBHOro ncnonb3zoBaHmsa. CocTtaB

CHCA pnanHORp €@pxuB3 O JIIETCSL €TO BI(I[I:, COCTaBOM M COAEPKAHHEM
(i °

1S INQ P Tleon moea w

WHTEHCUBHOCTBIO HCITOJIb3 1 nokymeHTtoB. OinemeHtamu CHCA apxuBa

XpaHAIINXC

SBIISIFOTCSA OIMCH, KaTajord, 0a3bl JaHHbBIX, BBINOJHSIOMNE (QYHKIUU 3STHX
CIIPAaBOYHUKOB, a TAK)K€ yKa3zaTesid, 0030pbl JOKYMEHTOB, HICTOPUYECKUE CIPABKU
K apxXuBHbIM (OHJAM OpraHu3aluu. ApPXHUBHBIE CIPABOYHUKUA OpTraHU3alUU
JENATCS Ha TUIBl IO WX LIEJIEBOMY HAa3HAUEHUIO: OIMCh, KaTajor, yKa3aTelb,
0030p. Ilpu coznanuu u pazsurtun CHCA npumensercs nuddepeHIupoBaHHbINA
HOJXOJ, 3aKJIIOYAIOUIUiicss B BBIOOpE 1€JIECO00pPa3HOr0 COCTaBa aPXUBHBIX
CIIPaBOYHUKOB W 0a3 JaHHBIX, METOJUKHU OIMCAHUM, COCTaBa M HAMNOJHEHUS
CIOpPaBOYHOIO ammapara K CIOpPaBOYHUKAaM, B YCTAaHOBIEHHUH HEOOXOIUMOMN

OuepeHOCTH PaboT.
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Onuceh Aen, TOKYMEHTOB — apXUBHBIA CHPABOYHUK, MPEIHA3HAYEHHBIN IS
PACKpBITHUA COCTaBa W COACPIKAHHA CAWMHHL XPaHCHMHA, CAWHUI] YUCTa,
3aKpETUICHHs] UX CHCTeMaTh3anuu BHYTpU (poHna u ux ydera. Omuch COCTOUT U3
OIMUCATCIIbHBIX CTaTeﬁ, UTOTOBOH 3allMCH, JIMCTA-3aBCPUTCIII W CIIPABOYHOIO
arIrapara K OIIHMCH. O6’BCKTOM OIIMCaHus B OIIMCH SABJIICTCA CAWMHHIIA XPAaHCHUA,
€IMHUIIA YYETA.

OnucaresbHasg CTaThs OIMMCH BKJIIOYAET:

— MOPSIKOBBIA HOMEP €AUHULIbI XPAHEHUS, €IUHULIBI YUETA;

— I[GJIOHpOHSBOI[CTBGHHBIﬁ NHACKC NJIN CTapBIﬁ HHBGHTapHBIﬁ HOMCD;

— 34aroJIOBOK CJAWHUIbLI XpPaHCHUA, CAWHUOLI Y4CTa, KpaﬁHHe AdaThbI
JOKYMCHIIOB, KOJIMYCCTBO JIMCTOB B CAMHUIIC XPABEHUA, @

otchet-pe-prakiilee.ru-
T

BOCIIPOU3BCACHUS, CTC b COXpaH 1 JOKYMCHTOB, BHCIITHHC 0COOEHHOCTH.

OTfHETRI 110 1 KITrou

cojiep;kanue (OrjiaBJIeHUE), IPEAUCIOBUE;

U
—  YK§3aTelln. °

1S HEIATE. T romme s

OpraHm3aiuy, Ha3BaHue (Qomaa; HOMEp (QOHIa, HOMEp OIMCH, Ha3BAaHUE OIHCH,

KpailHWE JaThl JOKYMEHTOB, BHECEHHBIX B ONHCh. [IpeaucioBue cocraBisieTcs
obmee ko BceM omnucsaM (onrma. OOmee mnpeaucioBue K omnucsaMm (oHma
noMenaeTcsi B nepBoil onucu. B mpeaucnoBun, odiieM Ko BceM onucsaM (oHna,
u3naraetcsi: uictopusi ponmoodpaszoparens, UCTopusi GOH/IA; aHHOTAIUSI COCTaBa U
CoJiep>KaHusl JOKYMEHTOB (poHza (IIpu 3TOM BBIACISIIOTCS HauMOOJee TUIIMYHbBIC
TPYIIbl €IWHUL] XPAHEHUS MO UX BUJAAM U PA3HOBUIHOCTSM, IO COAEPKAHUIO);
COCTaB CHPABOYHOT0 anmnapara kK onucsM. K onucu coctaBiaeHbl yKa3aTeH.
Karanor — Mmexx(poHI0BBI apXUBHBINA CIIPABOYHHUK, B KOTOPOM MH(pOpMaLs

0 COJEpXaHWUU JIOKYMEHTOB apXuBa CrpYIIHUpOBaHA MO NpeaMeTraMm (Temawm,
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OTPACIISIM), PACIIOI0KEHHBIM B COOTBETCTBUM C MPHHATOHN IS JAHHOTO KaTajora
cxeMol knaccuukanuu JOKyMEeHTHOM umHpopManuu. COBOKYIMHOCTh Pa3InYHBIX
KaTajJoroB COCTAaBSIET CHUCTEMYy KatasoroB apxuBa. COBOKYIMHOCTh padOT 1o
MMOATOTOBKE, CO3JAHHI0O M BEJCHUIO KaTaJOroB HAa3bIBACTCS KaTaJoru3aluen
JIOKYMEHTOB.

Karanoruzamus B apXwBe NMPOBOIUTHCS B IMPOIECCE IPYTHX BHUIAOB padoT,
CBSI3aHHBIX C ONHUCAHUEM U BBISBICHUEM JIOKYMEHTOB (IIOIMyTHAsl KaTajloru3aius).
Karanoruzanusa BkiIOYaeT cleayrolue BHABI PpadOT: COCTABICHUE CXEMBI
KJaccuuKaIuy, BBISBICHHE W OTOOp JTOKYMEHTOB, ONKMCAHHWE Ha KaTaJOKHBIX
KapTOYKax, MX CHCTeMaTu3alus, BeJeHue KaraimoroB. Cxema kiaccudpuKkaiuu

JOKYMERHOW MH(OpMalUK — HMUCbMEHHBIM JOYYMEHT,eC@IEPK AU NEPECUYCHb
otehet-po-praktik o-+ru-
H

IIOCJIEIOBATEIIBHOCTH, IIpEeIHA3H HBIM I paclpelesieHuss CBEICHUM W3

O ihl oI KO Y.

uHhopmarus kinaccudumupyercss mo andaButy haMUIUN JUI, YITOMAHAEMBIX B

noM{MeH XSIG cst lx @@I/I %5611131;1 cdlatuzanus
[ ] [ ]
II B

pOBOIU XpOHOJIODAYECKON WM  JOTMUECKOW  IMOCIEJOBATEIBHOCTH.
OtoOpaHHbIE 4I€ KaTajIo U (GOHIBI Ve FOKYMEHTHl OINMCHIBAIOTCS Ha
KaTaJI0>KHbI ploS ma{ a’l;BMCTYHaeT JOKYMEHT
(rpynma JOKYMEHTOB, 4acT YMEHTA), €AMHMIA XpaHEHUs (eIMHHIA Yy4yeTa),

OMHCh, KOMIUIEKT, (oHn (rpynma (oHIOB), coaepx aiiue HHPOPMALUIO 10
omnpenesieHHoW TeMe (Bompocy). MmeHHast kapTtoTeka (KapToTeka MO JIMYHOMY
COCTaBY) CO3/aeTcs JUIs MOMCKA CBEJCHUI O TPYAOBOM CTaXke, 3apIuiaTe U Jpyrux
JAHHBIX COLIMAJILHO-TIPABOBOrO xapakTepa. Kaprouku comepxkar dhamuinio, nMms,
OTUECTBO pabOTHMKA, CCBHUIKM Ha Homepa (OHAA, ONHCH, JAEN, JHUCTOB CO
CBeCHUSIMM O HeM. KapTouku cucteMaTtusupyroTcss B aji)aBUTHOM MOPSIKE
dbamunuii, a B npenenax ¢pamMmunuil — no andaBuTy UMEeH U oTyecTB. Ha kaxmoe
Ha3BaHuEe (meperMeHoBaHHe) (OHIA COCTABISETCS KapTOUYKa C yKa3aHUEM ero

HOMCpa U KpaﬁHHX Jart. KapTO‘IKI/I PacIiojiararoTcsa B aﬂ(l)aBI/ITHOM MMOopPAAKE BUIOB
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OpraHU3aIUu.

O030p — apXWBHBIH CIPABOYHHUK, BKIIOYAIONINNA CHCTEMATH3WPOBAHHBIC
CBEJICHUS O COCTABE M COJIEPKAHHUH OTJEIHHBIX KOMILJIEKCOB IOKYMEHTOB. Bumamu
0030pa B apxuBe sBisieTCs 0030p (doHma u TemaTudeckuii 0030p. OOBEKTOM
omucaHus sl o030pa (QoHma SABISETCS JAOKYMEHT (Tpynma JOKyMEHTOB, YacCTh
JIOKyMEHTa), €AWHHUIA XpaHEeHHs, eauHuIa ydyeta omHoro (ouma. OOBEKTOM
OTMCAaHMS JJII TEeMAaTHYECKOro 0030pa Mo IOKYMEHTaM apXHBa SBJISICTCS JTOKYMEHT
(rpymma AOKYMEHTOB, YacTh JOKYMEHTA), C€IWHWIA XPAaHEHWs, CIUHUIA ydeTa
onHoro gouna (yactu poHAa, TpyNIBl GOHIOB) ApXHBA 10 ONPEACICHHON TEME.

O630p ¢oHIa BKIIOYAET CHUCTEMATHU3UPOBAHHBIE CBEACHUS O COCTaBe U

COJICp)KagiNi  JTOKYMEHTOB OfHOTO oHAa. T@vaTHucergii 0030p BKIIOYACT
otehet-po-praktike.ru-
OJHOTO WM rpynmnsl (GS8HIOB apXuBA-TIO onpeaeneHHorn TteMe. [Ipu cocraBnennn

: é ddepe OBQHHEIH 0 u uiics B
4 ﬂzﬁ’ mﬁﬂﬂ&ﬁmﬁﬂmﬁ o030pa,
BBISIBJIEHUW I1€JIECOO0OPAa3HOTO COCTaBa W CTEMEHH TIOJHOTHI CIPABOYHOTO

“8(8 ) +00=26 _25

OITHNCECH, WHUI XPaHCH CAUHUL Yy4d€Ta, JIHMCTOB HHUIbI XPAdHCHHA. B

CIIPABOYHBIN aggapat 0630, AT TUTYJIbHBI JHICT, COJEpKaHue (OTJIaBIEHUE),
t)

HICS m&l omocmoeﬂm o030pa
°

IIOJIOKEHBI CTPYKTYPHBIH, JeBOH, mpenMeTHo-TemaTuueckui. [{ns o03opa

mpeaucIoB

dboHIa JUYHOTO TMPOUCXONKIACHHUS UCIOJB3YEeTCS CXeMa CHUCTEeMaTu3aluu
JTIOKYMEHTOB (hOoH/a.

B apxuBe opranu3zanuu COCTaBIISIETCS UCTOPUYECKAs CIIpaBKa K apXUBHOMY
GOHIy — MOKYMEHT, COAEpKAIINi CBEACHUS IO WcTopuu (HoHmooOpa3oBaTens U
apxuBHOTO (OHIA, KPATKYI0 XapakTEPUCTHKYy COCTaBa W COJCPKAHUS €To
JIOKyMEHTOB M CHUCTEMbI HAy4YHO-CIIPABOYHOTO afmapara apxuBa. Mcropuueckas
CIIpaBKa COCTOMT W3 pa3liesioB: uctopus (poHmooOpazoBaresns, uctopus (ponna,
XapaKTEePHUCTHKA JOKYMEHTOB (DOHTA.

[lepBbrit  pazgen — wucropust  GoHAOOOpa3oBarenss —  BKJIKOYAET
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XapaKTEPUCTUKY UCTOPUUYECKUX YCJIOBUUA BO3HUKHOBEHHUS OPraHU3allMi, HA3BaHUE
OpraHu3alMU-NIPEAIIECTBEHHUKA, B XPOHOJOTHYECKON MOCIEA0BATEIIbHOCTH BCEX
peopraHusanuii, B TOM YHCJIE CIEAYIOIINE CBEICHUSA:

—  JIaThl CO3[laHus, NpPeoOpa3oBaHUs U JIMKBUIAIMU OPTraHHU3allid CO
CCBUIKOM Ha 3aKOHOJIaTEJIbHBIE AKThI WU PACIIOPSAIUTENbHBIEC JOKYMEHTHIL;

—  Ha3BaHHE OPraHU3ALUU-TIPEEMHHUKA;

—  3aJlauyd U PYHKIUM OPraHU3AIUU U UX U3MECHEHUS,

—  H3MCHEHHS B HA3BaHWHM U MOJYMHEHHOCTH OpPraHU3alvu; CTPYKTypa
OpraHu3alyy U €€ U3MECHECHU.

Btopoit paznen — uctopus GoHaa — BKIIOYAET CIAEAYIOLIME CBEACHUS: JlaTa

PBOTOQIIOCTYIUICHHSI JOKYMEHTOB (DOHIA B ap¥§iB, UX @GHEM U KpailHHE IaThl;
1=

otehet-po-praktilee +u-

dbongoo0pazoBatens (B Yyucie MESIMYHOMY COCTaBY), HAXOSAIIUXCSA B COCTABE

Tpetuit pa3nen BkiIoyaeT 000OIICHHYIO XapaKTePUCTHKY (POHIA MO COCTaBY

0 Haimu JOKYMCHTOB, WHIXOAMIUX 32 XPOHOJOTMUYCCKUE PAMKWA  (POHAA, O
HAYYHO-CITPABGHHOM arap OHJTY, O BHJIa® H@CHUTEICH nHpopMammu.

Brop 1pSl ;@mtafillngmanHoﬁ KOJUICKIIUU
CTPOATCA IO AHAJIOTUU C CO CTBYIOIIUMU Pa3ieiaMd UCTOPUYECKOU CITPABKH
apXWBHOTO (POH/Ia OpraHU3AINH.

CrpaBka MOJMUCHIBACTCS UCTIOTHUTENIEM U 3aBEIYIOIIUM apXUBOM (JIUILIOM,
OTBETCTBEHHBIM 3a apxuB). lMcTropuueckas cIpaBKa IledaTaeTcs B YEThIpeX
DK3EMIUISIpAxX: TPHU DK3EMIUISIpA MEPENAKOTCS B TOCYIAPCTBEHHBIM apXUB IIPU
nepBoM mepenaye JOKYMEHTOB (OHAA; OAUH XpaHUTCS B jejie PoHAA B apXHUBe
opranm3anuu. Mcropuyeckas cripaBka JOIOIHSACTCS MPH MOMOIHEHUH (POHIA UK
B Cllydyae peopraHu3aliyd, U3MEHEHUsS] CTPYKTyphl W (YHKIUH OpraHu3aIuu.

Hcropuueckas crnpaBka (4acTh €€) MPEACTaBISETCS B TOCYJAPCTBEHHBIM apXuB

BMCCTC C K&)K,Z[Oﬁ 3aKOHUYEHHOMU OITMCHIO.
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otchet-po-praktike.ru
OTYETHI MO KJIFOY
8 (800) 100-26-28
dist@mail.ru



YpOBHE, BC€ HEOOXOJUMBbIE BOIPOCHI ObUIM pelieHbl. B yacTu MoIy4yeHHOro
IIPAKTUYECKOTO OIBITA CIEAYET OTMETUTD:

—  3aKperieHue ¢ TpaHCPOpMAIMIO TOJYYEHHBIX TEOPETUYECKUX
3HAHWUM B 3JIEMEHTHI IIPAKTUYECKON 1E€ATEIBHOCTH;

—  IpUOOpEeTeHHE U COBEPUIEHCTBOBAHUE MPO(PECCHOHATBHBIX YMEHU;

—  yrayOneHue uHTepeca K M30paHHOU CIeIUaIbHOCTH;

—  pa3BUTHE HABBIKOB CAMOCTOSITEILHOM HAYyYHO-IIPAKTUYECKON PabOTHI.

TpynHocTteld mnpu NPOXOXKACHUM NPAKTUKHM He Obuio. Bcee 3amanHus
BBIIIOJIHSJIMCh KAYECTBEHHO U B YCTAHOBJICHHBIN CPOK.

otchet-po-praktike.ru

OTYETHI MO KJIFOY

8 (800) 100-26-28
dist@mail.ru
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